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1. O6mue MoI0KeHHA

1.1. Hactosmee [Tonosxenue pa3paboTaHo B cOOTBETCTBAM ¢ DeiepaTbHbM 3aKOHOM Ne 149-@3 ot
27.07.2006 r «O6 uHGOPMALHH, HEYOPMAUMOHHEIX TEXHOIOTHAX ¥ O 3amuTe HHbOpMANUM» B
penaxmmn ot 19 momst 2018 r, ®enepansmemv 3akoHoM Ne 152-@3 or 27.07.2006 r «O
NepCOHANBHBIX JaHHBIX» B pemakumu oT 31 nmexabps 2017r; Komermrynuedt Poccmbickol
®enepanut u  TpymoBeIM KozmekcoM Poccmiickoit @enepauuu, VYCTaBoM —IOLIKOJIBHOIO
06pa3oBaTeNbHOTO yupexaeHus. IIpu cocraBieHuH ydureHO IlonoxxeHne 06 0COOSHHOCTAX
06palOTKM MEPCOHANBHBIX HAHHBIX, OCYIIECTBIseMOH 0e3 HCIONB30BaHHA  CPEICTB
aBTOMaTM3aLuy, yreepxaenHoe Ilocramosnennem [Ipasurensersa PO Ne 687 ot 15.09.2008r;
TpeGoBaHus K 3aIUTe EPCOHANBHBIX JAHHBIX IIPH UX 00paboTKe B HHGOPMAIHOHHBIX CHCTEMAX
IepCOHANBHLIX JAHHEIX, yTBepkaeHHble IlocramoBnenweM IlpaBurenbcTBa Poccmickoi
deneparyu Ne 1119 ot 01.11.2012r.

1.2. Jlannoe IlonoxeHue ompenenseT OCHOBHBIE TPeOOBaHMS K 3allMTE, 06paboTke, MOPIIKY
Oy YeHH s, XPAHEHHUs, HCTIOIB30BAHNS U NIepeladll IIepCOHANBHEIX JaHHBIX COTPYAHHKOB NETCKOTO
cama, a TaKKe OTBETCTBEHHOCTH 3a HapyIIEHHE HODM, PErymHpYOImX o6paGoTKy H 3allHTy
TIEpCOHAIBHBIX JAHHBIX B JOIIKOJIBEHOM 00pa3oBaTeIbHOM YUPEIKACHHH.

1.3. [lonoxeHue ycTaHABNABAET OCHOBHBIE MMOHATHS K COCTaB IIEPCOHATBHBIX NaHHBIX pabOTHUKOB B
JIOY, pernaMeHTHpYeT (OPMUPOBAHKE ¥ BeJEHNE JIMUHBIX JIEN, ONPE/EIACT IpaBa i 00A3aHHOCTH
pabOTHHKOB MO 3allUTe [EPCOHAIBHBIX MNaHHBIX, & Takke OOA3AHHOCTH COTPYAHHMKOB IO
00ECTIEUeHHUIO JOCTOBEPHOCTH NTEPCOHANBHBIX TaHHBIX.

1.4. Ilenmsto macrosmero Ilonoxenus sBsfercs obecrmeueHue 3alUTEI IIPaB M cBobOx
[TeArOrHYeCcKHX PaGOTHUKOB M 06CIYXKUBAOLIEro MepcoHana mpyu 00paboTke UX MePCOHATBHEIX
JAHHBIX, B TOM YHCIIE 3alIATHI IPaB Ha HEMPUKOCHOBEHHOCTD YACTHOMU JU3HH, IMYHYIO TalHy.

1.5. TIpu onpezeNeHnH: 00beMa i COLePIKaHHs MePCOHATBHBIX AAHHBIX pabOTHHKA aIMAHHCTPAIs
JIOY pyxoBoactByercst Komcrurynueit Poccuiickoit ®eneparyn, PefepanibHbIMU 3aKOHAMH 1
pacrosiM [TosoxeHHeEM.

1.6. TlepcoHanbHble TaHHBIE OTHOCSATCH K KATEropHH KOHGHICHIHATBHO urdopManmi. Pexum
KOHQUICHIMAIPHOCTH MEPCOHAIBHBIX JaHHBIX CHUMAETCs B CIydasX obe3nuuuBaHUsd UIH IO
HCTEeYeHHH 75 et CpOKa XpaHeHHA, SCJIH HHOE HE OIPEeAeICHO 3aKOHOM.

1.7. Hacrosmee IlonoxeHue sSBIsSeTcs BHYTPEHHHM JOKalbHBIM HOpMaTuBHEM axtom IOV,
00S3aTeIBHEIM IS MCIIONMHEHMS BCeMH paOOTHHKaMH, HMMCIOMMMM JOCTYI K NCPCOHATBHBIM
JAHHBIM COTPYIHUKOB JOLIKOJIFHOI0 00pa30BaTe/IbHOIO YUPEKACHHA.

2. OcHOBHBIE MOHSATHS H COCTAB MEPCOHATbHBIX JaHHLIX PA0OTHHKOB

2.1. Ilepconanvuvie Oannvie - mmodas pHGoOpManys, OTHOCAIIAsACS K OIPENeICHHOMY WX

OnpezeIIeMOMY Ha OCHOBAHUH Takoi HHGOpMaIHu (usEEecKOMy JTHITY, B TOM qHCIIe ero Gamuus,

MM, OTYECTBO, IO, MECSAI, JaTa U MECTO POXISHHS, a TaKKe anpec, ceMeliHoe, COLHUANbHOE,

UMYIIECTBEHHOE MOJIOKEeHHe, 00pa3oBanye, IPoheccrs, JOXOIbI K Apyras uH(popMaIys.

2.2. Mepconanvhvie danHvie pabomuuxa - 310 HHbOpMALKs, He0OX0AUMas 3aBEAYIOLIEMY JOVY B
CBSI3H C TPYOBBIMH OTHOIICHHSMHY M Kacaromascst KOHKPETHOTO COTPYAHHUKA. IMox uadopmanueii o
paGOTHHKE MOHMMAIOTCS CBeNEHHS O dakTax, COOBITHAX H 06CTOATENLCTBAX JKU3HA PabOTHHKA,
I03BOJSIIOIIYE HACHTHGHUIHNPOBATE €0 IMYHOCTE. [ lepcoHaIbHEIE TaHHbIE paboTHUKA CONIEPIKATCS B
OCHOBHOM JOKYMEHTE IEPCOHATBHOTO yueTa PaGOTHHKOB - INIHOM Aeje pabOTHUKA.

2.3. O6pabomxa nepcoHANbHLIX OAHHBIX — 3TO JCHCTBHSA (omepainuu) ¢ MEPCOHATBLHBIME AaHHBIMH,
BKJIIOYAs cOOp, CHCTEMATH3ALHIO ¥ HAKOTUICHUE, XPaHCHHC, yTOYHCHUC (0GHOBIICHHE U H3MEHEHHUE),
HCIIOJB30BAHNE M PACIIPOCTpaHEHNe (B TOM YHCIIE IIepeiaya) ICPCOHANBHBIX NAaHHBIX.

2.4. Pacnpocmpanenue nepCOHANbHLIX OGHHbIX - JEHCTBUA, HANPABICHHBIC HA MEpe/aty
TIEPCOHATBHBIX JAHHBIX OIPENENCHHOMY KpPYTY JIHAILL (mepeaya MEPCOHANBHBIX AAHHBIX) MM HA
O3HAKOMJICHHE ¢ IICPCOHATBHBIME JAAHHBIME HEOTPAHHYEHHOTO Kpyra Imm, B TOM HHCIC
0GHApOIOBaHNE [IEPCOHANBHBIX JAHHBIX B CPEICTBAX MAacCOBOH uHbOpMaliH, pa3MELICHHE B
YH(OPMAIMOHHO-TENEKOMMYHUKAIMOHHBIX CETAX MM NPEAOCTaBICHAE 0CTYNA K [ePCOHATBHBIM
JAHHBIM KAKUM-THG0 HHBIM CIIOCOOOM.



2.5. Henonb306anue nepcoHanbHulx OaHHbIX - JeHCTBAS (ONepariy) ¢ NepCOHANBHBIMI IaHHBIMH,
copepruaembie JIOY B 1emnsx IPUHATHS pelIeHuit Ui COBEPIICHNS HHBIX IeHCTBHH, MOPOKIAIOLIMX
[OpHAMYECKHAE TOCTEACTBHS B OTHOMEHHY DabOTHUKA I JPYrHX JIHIL b0 MHEM 00pa3oM
3aTpArMBAIONIMX IIPaBa i CBOGOIBI paGOTHHKA MM APYTHX JIHIL.

2.6. O6wedocmynnoie NEPCOHANbHbLE OGHHbLE - IEPCOHATBHEIC NAHHDIC, 0CTYII HEOTPAaHUYEHHOTO
Kpyra JHI[ K KOTOPEIM HpPEIOCTABIEH C COracus pabOTHHKA WIH Ha KOTOPHIE B COOTBETCTBHH C
delepaTBHEIMY 3aKOHAMH He PAacIPOCTPAHAETCs TPeOOBaHHEe cobmonenus KOHUISHIMANLHOCTH.
2.7. B cocTaB mepcoHATLHBIX NaHHbIX paboTHuka JIOY BXOIAT:

- amkeTHBIC H GuorpaduuecKHe NaHHEE;

* obpasoBaHue;

*  CBEJEHHUS O TPYAOBOM M 0OLIEM CTaxe;

*  CBEJCHHS O COCTABE CEMBH,

*  [IaCIOPTHBIC JAHHEIE,

e CBEJIEHHS O BOMHCKOM YUETE;

» CcBeAcHHS O 3apaboTHOMH IIaTe COTPYAHMKA;

e CBEIEHHS O COIMANBHBIX JIL[OTAX;

*  CIELHUATBHOCTD;

e 3aHEMaeMasi JOJMKHOCTE,

s ajpec MECTa KUTENBCTBA H TeNe(OH;

*  COflepXKaHHEe TPYHOBOIO JI0r0BOPa;

*  JIMYHOE [ENO U TPYHoBas KHI)KKA COTPYITHHKA,

 Marepualsl IO TNOBBIUCHHIO KBaTuduKAaUM ¥ IEPENOArOTOBKE COTPYIHHKA, €ro
aTTecTalluu, CIIyeOHBIM paccieI0BaHIIM.

2.8. Juasoe neno paborauka JIOY HaxomuTcs B JOKYMEHTAIMY JIeTONPOU3BONUTENIS ¥ COCTOMT 13
CHENYIOUHX JJOKYMEHTOB:

« KOIMH JOKYMEHTOB 00 00pa30BaHUH;

»  xaprouka Gopmel T-2;

KoIMs# mpuKa3a o mpuéMe Ha paboty;

* TPYAOBOH HOrOBOP;

«  JIOKYMEHTHI, CBS3aHHBIE C IIEPEBOIOM M TEpeMelleHHeM DaboTHUKA (komuH IPUKA30B,
3asBlIeHHs paOOTHUKA ¥ T.IL.);

+  BRINHCKH (KOMHMH) W3 JOKYMEHTOB O IPHCBOCHHMH IOHETHBIX 3BaHMI, YUCHON CTENEHH,
Harpa)XICHUM rOCYIapCTBEHHBIMU HarpazamMu;

*  KOIHU HarpaxHbIX JHUCTOB;

*  aTTeCTAllMOHHBIE JIHCTHI;

*  KOIMH IPHKA30B O MOOLIPCHUAX, B3bICKAHUAX;

*  XapaKTCPUCTHKH ¢ IPEBIIYIIEro MecTa paGoTsy,

+ 3agBreHde paboTHUKA 00 YBOJIBHEHUH;

*  KOIHA [IpUKa3a 00 yBOJIBHEHUH,

+ 3asBicHHMEe paGOTHHKA OO O3HAKOMICHHH C IOKYMEHTAMH JIOVY, ycraHaBIMBarOIAMHI
nopsimok 00pabOTKU IMEePCOHANBHBIX JAHHBIX paGOTHHKOB, a TaKXe O €ro mpasax H
06g3aHHOCTIX B 3TOM 001acTH;

o JpyrHe J[OKYMEHTHl, HaXOXICHHS KOTOPBIX B JIMIHOM JCIe Oyger OpPU3HAHO
1eJIeco00pasHbIM;

« B JMYHOE AEN0 pabOTHMKA JOMKOIBHOrO 00pa3s0BATENBHOIO yapPeKIACHUA BKJIFOYAETCS
TaKyKe OIUCH BCeX JOKYMEHTOB, HaXOIAIINXCS B JIETIE.

2.9. Pasvemenue Ha opuumamsHoM caifre dororpaduii paGoOTHHKOB, BHACO C pabOTHAKAMH
COTpPY/IHUKY Pa3peliaroT IyTeM IIPeJOCTaBICHHAs COrachs Ha 06paGOTKy ITePCOHATIBHBIX JaHHEIX B
JIOIIKOJIEHOM 00pa3oBaTeIbHOM YIPEKICHUH.

2.10. TlepcoHanbHEIE JaHHEIE paGOTHHKA IOV sipisitoTesi KOHQUACHIHANTBHOH uH(opMmanuel u He
MOTyT OBITH HCIOIB30BAHBEI COTPYIHHMKAMU HOLIKOJBHOTO 00pa3oBaTeNbHOr0 YUPSKACHAS B
JIMYHBIX LEIAX.




3. IlopsigoK moJry4eHus, o00padoTKu U nepeavu NepcoHaJIbHBIX JAHHBIX paboTHHKOB

3.1. Tlox 06pa6oTKoit MepcoHaNBHEIX JaHHBIX pabotrHuka JJOY moEMMaeTcs MOMy4eHHe, XPaHCHHE,
KOMOMHHpOBAaHME, Mepelaya MM mo0oe Apyroe HCIONb30BAHWE IIEPCOHATBHBIX JaHHBIX
COTPYIHHKA JOUMKOIBHOTO 00pa30BaTeIbHOTO YUPSIKICHHS.

3.2. B memsix oGecnieuenus npas ¥ cBoGOI YelloBeKa ¥ TPaXIaHIHA IPH 06paboTke NepCOHANBHBIX
IAHHBIX PabOTHHKA 0053aHbI COOMIONATRECS ClIEYIOIHe 00mume TpeGOBaHHS:

3.2.1. Tony4enne, XpaHeHwWe, KOMOMHUPOBAHHE, Iepelaya WK I000e Apyroe HCIOIb30BAHHE
HepcoHaNBHEIX NaHHBIX paboTHEKa J[OY MOXET OCYIIECTBIATHCS MCKIIOYUTENBHO B IENAX
obecriedeHnsT COOMIONCHMA 3aKOHOB H MHBIX HOPMATHBHEIX IPABOBLIX 4KTOB, CONEHCTBUS
paGoTHHKaM B TPyHOYCTpOHCTBe, OOydeHHH M IPOJBIDKEHMH IO CiyxkGe, obecnedeHns TMIHOH
Ge30MacHOCTH COTPYIHHKOB, KOHTPOJS KOJHYECTBA M KadyecTBAa BBHINOJNHAEMOH paboThl H
obecrnieyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompemenenuu obObeMa M conepkanusi, 00pabaTbIBacMBIX MEPCOHANBHBIX MAHHBIX
paGotruka 3asenyrommii JIOY momkeH pykoBojcTBoBaThes KOHCTHTymMeH Poccuiickoi
®enepanuu, TpyJIOBEIM KOJEKCOM K HHBIMH (elepanbHbIMU 3aKOHAMH.

3.2.3. Bce mepcoHanbHbe JaHHBE PaGOTHHEKA MOMYYaloTes y Hero camoro. Ecin mepcoHanbHbIe
nanuble cotpyaauka JIOY BO3MOKHO MOTYSHTH TONBKO ¥ TPEThel CTOPOHEL, TO PaOOTHHK JOIDKeH
6BITH YBEIOMIIEH 06 STOM 3apaHee, U OT HeTo JO/DKHO OBIT [OJIYYESHO NUCEMEHHOE COTIache.
3.2.4. BaBeAyrOLIHiT JOIIKOMBHBIM 06pa30BaTEIbHEIM YUPEKICHAEM I0IDKEH COOOIIATE paGOTHUKY
0 LENAX, IPEATOoJIaraeMbIX HCTOYHHKAX H cocobax MoIyyeH s NePCOHANBHBIX NAaHHBIX, 8 TAKXKE O
XapakTepe MOJIEKALUX TTOTYYSHHIO NEPCOHANBHBIX IAHHBIX U IIOCICACTBUAX OTKAa3a COTPYAHUKA
JIaTh MHCBMEHHOE COIVIaCHE Ha X MOyYeHHE.

3.2.5. He pmomyckaeTcss monydeHue ¥ o0pabOTKa NEPCOHANBHBIX JAHHBIX pabOTHHKA JOVY o ero
TIOJIATHYECCKAX, PEIUTHO3HBIX U HHBIX YOEXIEHHAX M YaCTHOU JKU3HH, a TAKKE O €ro YICHCTBE B
OOIIECTBEHHBIX 00BEIUHEHUAX WM €ro MPOo(COrO3HON JeATeNbHOCTH, 32 CKIIOUEHUEM CIIy4acs,
IIpeIyCMOTpPEHHBIX 3aKOHOAaTenscTBoM Poccutickoi Menepaltu.

3.2.6. PaGoTonarens He HMEET [TPaBo MOTydaTh H 00padaThIBaTh NEePCOHANBHBIE TaHHBIC paboTHHKA
0 €ro WieHCTBE B OOIIECTBEHHBIX OOBEIMHEHHSAX WIM €ro NPo(COIO3HON ASATENBHOCTH, 32
MCK/TIOUCHHEM CIIydaeB, IPeyCMOTPEHHBIX (de/lepalbHbIMU 3aKOHAMH.

3.2.7. Tlpn NpUHATHM peLICHH} OTHOCHTENHHO pabOTHHKA HA OCHOBAaHMH €ro MEpCOHATBHBIX
JIAHHEIX HE JONMYCKAETCs MCIONB30BaHNe JAHHBIX, MOJYYCHHBIX UCKIIOUMTENBHO B PE3Y/IBTATE HX
aBTOMATH3UPOBaHHOH 00pabOTKH MM STIEKTPOHHOTO IOy YCHHS.

3.3. [IpuHimms 06pa6oTKy IEpCOHATBHBIX TaHHBIX paboTHuKoB JIOV:

¢  33aKOHHOCTH LiENeH U croco0oB 00paboTKH MEPCOHATBHBIX JAHHBIX U n06pPOCOBECTHOCTH,

¢ COOTBETCTBHA IeJeit 06pabOTKY MepPCOHATBHBIX NAHHBIX LM, 3apaHee ONPENCICHHBIM 1
3asBIEHHBIM IpX COOpe IEPCOHAIBHBIX M@HHBIX, @ TaKKe IOJHOMOYHIM paboTHHUKa,
OCYIIECTBIISIOIIEr0 00paboTKy NepCOHANBHbIX JAaHHBIX,

e COOTBeTCTRHS 00BEMa W XapakTepa 00paOaTBIBAEMEBIX MEPCOHAIBHBIX NaHHBIX, croco0oB
06pabOTKK IEPCOHATBHBIX JAHHBIX IENSM 00paOoTKH NEPCOHATBHBIX AaHHBIX;

*  JIOCTOBEPHOCTH IEPCOHANBHBIX JMAAHHBIX, HX JOOCTATOYHOCTH UL neneift o6pabOTKH,
HEJIOIyCTUMOCTH 00paboTKU NEPCOHATBHBIX NAHHBIX, U30BITOYHBIX 10 OTHOIIEHHIO K IEIISIM,
3agBIICHHBIM IIpH cOOpe NePCOHANBHEBIX JaHHBIX;

*  HeNONMyCTUMOCTH OOBENMHEHMS CO3JAaHHBIX JJI HECOBMECTHMBIX MEKIY coboii menei a3
JaHHBIX MHPOPMALMOHHBIX CHCTEM MEPCOHAIBHBIX JAHHBIX.

3.4. B cayuasx, HEIIOCPEICTBEHHO CBA3AaHHBIX C BOIPOCAMH TPYIAOBBIX OTHOIIICHHH, B COOTBETCTBUU
co c1. 24 Koncturyruu Poccuiickoit @enepanuyl BOZMOXHO MOJNYyUCHUE U obpaboTka JaHHBIX O
YaCTHOM JKM3HM pabOTHHKA JOLIKONBHOTO 0OpasoBAaTeNBHOTO YYPEHKACHHS TOJIBKO C €ro
IMCEMEHHOTO COTJIacusl.

3.5. K o6paboTke, epefiade H XpaHEHHIO [ePCOHATBHBIX AaHHBIX paboTHHKA MOTYT UMETh JIOCTYI
COTPYIHUKH JJOMIKOIBHOIO 00pa3oBaTeNbHOTO YIPEHKACHHA.

3.6. Vcmonb3oBaHme MEPCOHANBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBUM C LCIAMH,
ONpeeNUBINMMHU UX TojydeHue. IlepcoHanbHble JaHHBIE HE MOTYT OBITH HCIIONB30BAHBL B IEIAX



NPHYAHEHYS UMYIIECTBEHHOTO H MOPATBHOTO Bpe/ia rpaaHaM, 3aTpyHCHIS peali3alliy 1pab 1
cBoGox rpaxaan Poccutickoi @eneparnuu. OrpaHuyeHE MPaB IPKIAH Poccuiickoit @enepanuy Ha
OCHOBE HCIOB30BaHMS MHGOpPMAIMK 06 UX COLMAIBHOM IIPOMCXOXIEHHH, O PacoBOH,
HALMOHATBHOH, S36IKOBOM, PENUTMO3HON U NApTHHHOA NPHHALICHKHOCTH 3ANPCIICHO U KapacTCi B
COOTBETCTBHH C 3aKOHOIATEIECTBOM.
3.7. Tlepenaua mepcOHATHHBIX TAHHBIX PaGOTHHKA TOLIKONLHOIO 00pa30BATENBLHOIO YUPEKICHHS
BO3MOHA TOJIBKO ¢ coraacus paboTHHUKA B CIydasX, IPsSMO NPeTyCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoli ®enepariuu.
3.8. Ipu mepenade mepcOHANBHEIX MAHHLIX paborHuka apenyiommii JIOV nomwken cobmonars
clIenyIolue TpeboBaHus:
¢ He cOOOMATH IEPCOHANBHEIE JaHHBIC PabOTHHMKA TpeThed CTOpOHE 0e3 MHUCBMEHHOIO
coracus pabOTHHKA, 3a HCKIOYEHHEM CIydaeB, KOrJa 3TO HEOOXOAMMO B MLENAX
TpeIyNpeXICHHs YIPo3bl JKM3HM M 3J0pOBBIO palOTHMKA, a TaKkKe B CIy4asiX,
YCTAaHOBICHHBIX (pelepaTbHBIM 3aKOHOM;

« He COOOWATH TEepCOHANbHBIE JaHHBE DPabOTHMKA B KOMMEDYECKAX Lemsix 6e3 ero
MIICBMEHHOI'0 COTIIacHs;

*  OpeIyNnpeIuTh JIHI, MOJYYaOIUX NEPCOHATbHBIE AAHHBIC PAaOOTHHKA, O TOM, YTO OTH
JAHHBIE MOTYT OBITH HMCIONB30BAHBI JHUIIb B LEIIX, MMS KOTOPHIX OHM COOOIIEHBI, H
TpeGoBaTk OT 3THX JIMI] MMOATBEPXKASHHUS TOrO, YTO 3TO IPaBHIO cobmoneno. Jluna,
TIOJTy4arONIMe TIEPCOHATBHEIC TaHHBIe paboTHHKA, 0053aHbl COOMIOAATh PEXKUM CEKPETHOCTH
(koHGUAEeHIMATEHOCTH). JlaHHOE IIONOXKEHHE HE PacmpoCTpaHseTes Ha obmeH
IIEPCOHANBHBIMU JaHHBIMH DPaOOTHHUKOB B IOPAIKE, YCTAHOBICHHOM (enepalbHBIMK
3aKOHAMH;

+ paspemarb JOCTYI K IEPCOHANBHBIM JaHHBIM PaOOTHHKOB TOJBKO  CICLHAILHO
YIIOHOMOYEHHBIM JHLAM, OnpezeneHHsM mpukasoM no JIOY, npu 3TOM yKasaHHBIC JHIa
JIOJKHBI UMETh IIpaBO ITOIydYaTh TOJBKO Te IEPCOHANBHEIE NAHHBIC paboTHuKA, KOTOPEIE
HEOGXOMIMBI /7151 BBIIOJHEHHS KOHKPETHBIX QYHKIHH;

¢ He 3aIpanuBaTh WHQOPMALMIO O COCTOSHHM 3/10POBBbs PabOTHHKA, 32 HCKIIOUCHHEM TeX
CBEICHHUI, KOTOPHIE OTHOCATCA K BONPOCY O BO3MOMHOCTH BBIIOTHEHHA pa0OTHHKOM
TPYZOBOH (yHKIIHH,

+ mepegaBaTh NMEPCOHANBHBIE JIaHHBIE PA0OTHUKA NPEACTABUTEISIM pabOTHHKOB B MOPAJKE,
yCTaHOBJIEHHOM TpyZNOBBIM KOIEKCOM, M OTPaHHYMBATE ITY HH()OPMAIHIO TOJBKO TEMH
MEPCOHAIBHBIMU  JAaHHBIMH paOOTHHKA, KOTOpEIS HeoOXOAUMEI ISl  BBIMOJTHEHHS
YKa3aHHBIMHU NIPEICTABUTENAME UX QYHKIIHH.

3.9. TTpu nepejade MEPCOHANBHBIX TAHHBIX PaGOTHUKA (B TOM HHCIE H B KOMMEPHCCKHX HeJsx) 3a

mpexenst JIOY 3aBeyIomuil IETCKUM CaJoM He JOJDKEH CO0OIIATh TH JIaHHbIC TPEThEH CTOPOHE

63 MHCBMEHHOTO COIVIacksi pabOTHHKA, 33 HCKIIOYEHIEeM CITydaes, KOrja 3T0 He0OXOMUMO B LEIIX

NpeJyNpeXAeHns yrpo3bl KH3HH M 3[OPOBBI0 pabOTHHKA WM B CIyYasX, YCTAaHOBICHHBIX

(enepaTbHBIM 3aKOHOM.

3.10. Ilepenadya nmepcoHANBHBIX JAHHBIX PaOOTHHKA B MpeJesaxX NOLIKOIBHOTO o6pazoBaTeIbHOr0

VUPEIK/ICHUS OCYIIECTBISETCS B COOTBETCTBHH C JIOKAIbHBIMI HOPMATHBHBIMU aKTaMH yuPEIHACHHA.

3.11. He nonyckaercs OTBEYaTh Ha BONIPOCHI, CBA3AHHEIC C nepenayeil NepcoHAIBHON HHOPMAITHH

o Tenedony wiH dakcy.

3.12. Bee Mepsl KOHMUISHIIHATEHOCTH IIpH cOope, 00paboTKe 1 MepeAaiy NepCoHANBHBIX HaHHbIX

COTPY/IHHKA PACTIPOCTPAHSIOTCA KaK Ha OyMaKHbIE, TaK ¥ Ha SJICKTPOHHBIC (aBTOMATH3UPOBAHHEIE)

HOCUTENIH HH(OPMALIUH.

4. ®opMUpPOBAHHE U BeJeHHe JHIHBIX /el Pa00THHKOB A0Y

4.1. JluuHoe fieno paGOTHUKA JOUIKOJBHOIO 00pa3oBaTENbHOTO YUPCKACHHA dopmupyercs mocie
M3IaHWs IPUKa3a 0 ero IpuéMe Ha paboTy.

4.2. TlepBoHAYATHLHO B JWYHOE JENO TPYNIHUPYIOTCS JOKYMEHTBL COJCDIKAIIMC [EPCOHAIbHBIC
JaHHBIE PAOOTHHKA, B IIOPSJIKE, OTPAKAIOIIEM IIPOIlece NpréMa Ha paboTy:




« 3agBreHue pabOTHUKA O PUEME Ha padoTy;

«  KOMHs IIp¥Ka3a o MpHéme Ha paboTy B IOUIKOIBHOE 00pa3oBaTENbHOE YIPSKICHAE;

« pacnucka paboTHHMKa 00 O3HAKOMICHHM C NOKyMCHTaMK JIOV, ycTaHaBIUBAIOIIUMHA
HOpsANOK 0OpaboTKYM MEPCOHANBHBIX IAHHBIX pabOTHHKOB, @ TaKke 00 ero mpasax H
00s3aHHOCTSX B OTOM 00J1aCTH;

*  BHYTpPEHHSS OMHCE.

4.3. Bce HOKYMEHTHI JHYHOTO fefa MOAMMBAIOTCA B OGNOXKKY 00pasla, YCTAHOBJICHHOrO B
JOLIKOMEHOM 06Pa3oBaTeNsHOM YUPEXISHUH; Ha 0GJI0XKKE JOJDKHBI ObITh (aMIIUs, HMs, OTICCTBO
COTpyOHHKA.

4.5. B muunom aene pabotauka JJOY BeaeTcs BHyTPEHHSs ONMHChH, Ky/Ja 3aHOCATCS HAUMCHOBAHHA
BCEX TOJIIATHIX JOKYMEHTOB, JaTa MX BKJIIOUCHHS B J€NO, KOIMYECTBO JIMCTOB, a TaKke HaTa
U3BATHS JOKYMEHTa M3 Jiefla C YKA3aHWeM JIMIa, U3bSABIIETO JOKYMCHT, H MPUYHHY HIBSTHA. B
CIlyJae BPEMEHHOTO M3BATHS JOKYMEHTa BMECTO HEr0 BKIAIBIBACTCH JIMCT-3aMEHHTEIB. U3zbsarue
JOKYMEHTOB M3 JIMYHOTO JeNa MPOM3BOMMTCA HMCKIIOYHTENBHO € DPaspelICHHS 3aBE/YIOLIETO
MOMKOTBHBIM  OOpA30BATENLHBIM — yupekaeHHeM. BHYTpeHHs  ONHCh  TOMIHCHIBACTCS
JeNOTIPOU3BOIUTENEM, C YKa3aHHEM JaThl COCTABICHHA.

4.6. Bce OKYMEHTEI, TOCTYIIAKOIUE B JIMYHOE AEIIO0, PACIIONAraloTCs B XPOHONOTHYECKOM TOPAIKE.
4.7. He DOIycKaeTCst BKIIIOYATh B JIMYHOE A0 JOKYMEHTHI BTOPOCTENICHHOTO 3HAYCHMU, UMEIOIIHEe
BpemenHsle (7o 10 yeT) CpOKH XpaHEHHS, HAPUMEp, CIIPaBKA ¢ MECTA JKUTEIHCTBA, O COCTOAHUHU
3JI0POBBSL, O CEMEHHOM TIOJIOKEHHH H T.IL.

4.8. Tlpu zanonuenun rpader «O6pazopanyey creayeT MPUMEHATH CIEAYIONIHE (hOpMYIHUPOBKH B
3aBHCHMOCTY OT TOIO, KAKO# TOKYMEHT HMeeTcsl Y pabOTHHKA:

¢  «BBICIIEEY;

*  HEIOJIHOE BHICIICEY;

*  (CpeIHEE CIECLHANbHOeY;

s KHETIOJIHOE CPEeIHEey.

4.9. B rpade «BmmKaiiiiue poICTBEHHUKIY NEPEUUCIAIOTCS BCS WICHBI CEMbU paborauxa JJOV ¢
yKa3aHHeM cTeneHu pozucrsa (OTell, MaTh, MYX, XeHa, ChIH, I04b, POIHBIC Opar u cecrpa), ganee
TIePEeUMCIISIOTCS OIIM3KIE POICTBEHHUKH, IIPOKUBAFOIINE COBMECTHO C paGOTHHKOM. YKa3bIBAlOTCs
(baMuITHS, UMSL, OTYECTBO M JaTa POXKICHUS KaX/O0To WieHa CEMBH.

4.10. B rpade «Brmonusemas paGoTa ¢ Havana TPyAOBOH JIeATENEHOCTI OTPAKAKOTCS CBEACHHI 0
paboTe B CTPOrOM COOTBETCTBHH C 3AIIHCAMH B TPYAOBOH KHHIKKE. B TpyZOBYIO AEATENBHOCTH HE
BKITIOUaeTCd BpeMs y4eObl B 00Ieo0pa3oBaTebHbIX MKONAX, podecCHOHANBHO-TEXHUUECKUX U
JPyrHX TpUPABHEHHBIX K HUM y4eOHBIX 3aBEJICHHSIX. Bce 3amucH IIPOM3BOIATCA B
XPOHOIOTHYCCKOM NMOpPAIOKE.

4.11. Komuy HOKYMEHTOB 00 0Opa3oBaHMH 3aBEPSIOTCS JIMHOM IMOAMKCHIO ACHONPOH3BOMUTEIA
TocIIe CBEPKM X C IIOUTHHHUKAMH JIOKYMEHTOB.

4.12. JIugHoe Hen0 BEAEICA HA IPOTKEHHH BCEH TPYHAOBOH AEATENBHOCTH paborauka JOV.
V3MeHeHHsI, BHOCHUMEIE B JIMYHOE MEJI0, MOJUKHBI OBITH TOATBEPIKACHBI COOTBETCTBYOLUHMMH
JOKYMEHTaMH.

4.13. Jlenonpou3BOAUTENs NPUHAMAET OT NPHHUMAEMOro Ha paboty pabOTHMKA IOKYMCHTBI,
IpoBepsieT IOTHOTY UX 3allONHEHHS W NMPAaBUIBHOCTH YKa3BIBAEMBIX cBeJIeHUi B COOTBETCTBHH C
TIpeABSBICHHBIME M JIOKYMEHTaMH.

5. Yder 1 XpaHeHHe NepPCOHANbHBIX TAHHBIX paboTHHKOB

5.1. JIngEble Aeia, B KOTOPBIX XPAHSTCS [EPCOHATBHBIE NaHHBIE PaOOTHHKOB OV, sBnsroTCs
JOKyMeHTaMu « [l BHYTPEHHETO NOJIb30BAHMUY.

5.2. JlmgHble fena pacroaraloTes B MOPAIKe COrJIACHO X HOMEpaM m160 B angaBUTHOM MOPALKE.
5.3. ITocne yBONBHEHUS pabGoTHHKA JOLIKOILHOTO 00pa3oBaTeILHOTO YUPEKIACHHUS B JIUYHOE JeNI0
BHOCSTCS COOTBETCTBYIOLIAE TOKYMEHTHI (3asBICHUE O PACTOPIKEHUU TPYLOBOro A0roBopd, KOIIH
TPHUKA3a O PAcTOPXKEHHUH TPYLOBOIO AOroBOPA), COCTABILACTCA OKOHYATCIbHAA OIKCh, CaMO JTHYHOE
J1e710 0(OpMIIAETCS U NICPEAacTCA VI XPAaHCHHA.



5.4. JludEbie nena COTPYAHHKOB, ysoneHHbiX u3 JIOY, XpaHarcs B apxiupe JOMKOILHOTO
06pa3’oBaTENBHOrO YUPEKIACHUS B A/I)ABUTHOM TIOPSIKE.
5.5. He nonyckaercd:

Co06IATh IIEPCOHATBHEIE JAaHHEIE PaOOTHHKA TPETHEH CTOPOHE 6e3 MUCBEMEHHOTO COTTIacHs
paboTHHKa, 32 MCKIIOYEHHEM CIIy4aeB, KOrja 5T HeoOX0OMMO B LENSX MpeXyIpesxIeHus
YIpo3sl JKM3HH ¥ 3I0pOBBIO pabOTHHKA, @ Talkke B CIydasX, YCTaHOBICHHBIX
sakoHOmarenbcTBOM Poccuiickoit @enepanuu;

*  c006mAaTh IePCOHANBHEIE IaHHbIE PA0OTHHKA B KOMMEPYECKHX LIeTsX Oe3 ero MICEMEHHOr0
COTJIacH;

* sanpammBaTh HHGOPMALMIO O COCTOSHMH 370pOBbsS paOOTHHKa IETCKOro caza, 3a
HCKJIFOUEHUEM TEX CBEICHHM, KOTOPhIE OTHOCSATCS K BOIPOCY O BO3MOXHOCTH BBIIIOJTHEHHA
paOOTHHKOM TPYAOBOH (QYHKIHHL.

5.6. JlocTyn K MepCOHANBHBIM JaHHEIM pabOTHHKOB paspellaeTcss TOIBKO —CHNCHHAIBHO
YIIOJHOMOYEHHEIM JIML@AM, TIPH 3TOM yKa3aHHBIe JIHLA JO/DKHEI MMETh TIPAaBO MONYy4aTh TOJIBKO TC
nepcoHanbHble JanHbie pabotHuKa JIOY, KoTOpble HEOOXOMMMEI VI BBIIOIHCHHA KOHKPETHBIX
GyHKLIHH.

5.7. Bce MepsI KOHGHISHIMATEHOCTH [IPU y4eTe U XpaHeHHH NePCOHANBHBIX NAaHHBIX COTPYIHHKA
pacIpOCTPaHSIOTCS Kak Ha GyMa)kHble, TaK U Ha DIIEKTPOHHBIC (aBTOMATU3UPOBAHHEIE) HOCHTEIIH
uaGopMauu.

5.8. XpaHeH#e NepCOHaNbHBIX JAHHBIX JOIDKHO IPOMCXOMUTE B IIOPAIKE, HCKITIOIAKOIIEM HX YIPaTy
HJIH MX HEIPaBOMEPHOE HCIIONb30BaHHeE.

6. JlocTyn K IepcoHaNbHbIM AaHHBIM paboTaukos 10Y

6.1. BHyTpeHHuI TOCTYT (IOCTYI BHYTPHU JOLIKOIBHOTO 00pasoBaTebHOTO YUpEeKIEHUS).

6.1.1. [IpaBo KocTyna K IEPCOHANBHBIM JAHHBIM PAOOTHHKA JIOY uMeroT:

6.1.2. Tlepeyensp nuI, MMEIOIIMX JOCTYI K IIEPCOHANBHBIM IaHHBIM pabOTHHKOB, ONPENEIACTCSA

IIPUKA30M 3aBEIYIOLIEr0 U MAChMEHHOIO 00s3aTenpCTBA 0 HepasUIalleHHH IePCOHAIBHBIX JaHHBIX
pabOTHHKOB.

6.2. BHeIHUA JOCTYII.

62.1. K wumcny MaccoBRIX NOTpeGHTENed MEPCOHANBHBIX MNAHHBIX BHE JOMIKOJIBHOTO
06pa30RaTENBHOT0 YUPEKICHHS MOXHO OTHECTH TOCYNapCTBCHHBIC H HEroCyIapCTBEHHEBIE
(YHKIHOHAIBHBIE CTPYKTYPBL.

6.2.2. Han3opHO-KOHTPOIBHEIE OpraHbl HMEIOT HOCTYI K uHGbOpMALEK TONBKO B chepe cBoel
KOMIIETCHITHH.

6.2.3. OpraHu3aldd, B KOTOpbIe COTPYAHMK MOXET OCYMICCTBILITH MIEpEYHUCICHHUA JEHEXKHBIX
CpelcTB (CTPaxOBbIe KOMIIAHMH, HETOCYIAPCTBEHHBIC MEHCHOHHBIC (onzsl, 61aroTBOPUTENBHEIE
OpTaHM3AIUH, KPSNUTHBIE YIPEKICHHA), MOTYT IOIYIHTH JOCTYI K [IEpCOHATIHBIM JTaHHBIM
paGOTHHKA TONBKO B CIy4ae ero MUChbMEHHOro paspereHus.

6.2.4. [lepeaua mepcOHANBHBIX JAHHBIX cOTpYAHKKA JIOY NpyrUM OpraHm3altiaM:

« cBeneHHA O pabOTalONIeM COTPYIHHKE M YXKE€ YBOJICHHOM MOTYT OBITH MPEAOCTABICHBI
Apyroif oOpraHm3allii TOILKO € IHCEMEHHOro 3ampoca Ha OnaHKe OpraHu3alyd, ¢
IPHITIOKESHHEM KOMUH HOTapHaJILHO 3aBEPEHHOI0 3asABJIICHUA paﬁOTHHK&;

* IepcoHANbHbIC JaHHBIE paGOTHMKA JCTCKOro caja MOTYT OBITH [PEZOCTABICHBI
POJCTBEHHHMKAM M WIEHAM €r0 CEMbH TOJBKO C MHCEMEHHOTO paspelleHus CcaMoro
COTPYIHHKA.

. B ciIyuae pasBofa ObiBluas cympyra (Cympyr) MMEIOT Npaso 0OpaTHTECA B JOIIKOJBHOE
00pasoBaTeNbHOe YYpEeXKEHHe C IMICEMEHHBIM 3alpocoM O pasmepe 3apaGOTHON ILIATHI
cotpyanuka 6e3 ero cormacus (YK PD).

7. 3amuTa NepCoHATLHBIX AaHHBIX paboTHuKoB TOY
7.1. Tlox yrpo3oii MM ONACHOCTBIO YTPAThl IEPCOHANBHBIX NaHHEIX TOHUMACTCA eIUHIYHOE WJIH
KOMIUIEKCHOE, peajbHOe KIM IOTCHIWATbHOe, AKTHBHOE WM TNACCHBHOC [IPOSIBIICHUE



3]JOyMBIILTEHHBIX BO3MOXKHOCTEH BHEIIHUX WIM BHYTPEHHMX HMCTOHYHHMKOB YIpO3bl CO3/@BaTh
HeGIArONPUATHEE COOBITHS, OKa3blBaTh NEeCTaGHIM3MpYIOLlee BO3ACHCTBHE HA 3AlIAIIAEMYIO
MH(QOPMALHIO.

7.2. Puck yrpossl moOsM uHOOPMALMOHHBIM pECcypcaM CO3HAIOT CTHXHAHBIE OencrBus,
SKCTpeMallbHbIe CHTYaLHH, TePPOPHCTHYECKHE NEHCTBHS, aBapuy TEXHUYCCKHUX CPEJICTB H JIAHUA
CBSI3W, IpYTHe 0OBEKTUBHEIE 00CTOATENBCTRA, A TAKIKE 3aNHTEPECOBAHHBIC H HE3AHHTCPECOBAHHEIC B
BO3HHKHOBEHUH YTPO3BI JIKIIA.

7.3. 3ammra TEPCOHANBHBIX JAHHBIX IPEICTaBIsIeT COOOHM JKECTKO pEeraMeHTHPOBAHHBIN W
IMHAMAYECKH-TCXHOJIOTHYESCKUM  Ipollece, MNPeNyNpexIalolii HapylleHue IOCTYIHOCTH,
IEJIOCTHOCTH, JOCTOBEPHOCTH M KOHOUASHIMAIBHOCTH IEPCOHANBHBIX JAHHBIX W, B KOHCYHOM
cuere, OGECHIEUHBAIONIMY MOCTATOYHO HAJEKHYIO 0e30macHOCT HMH(pOpMAlMM B IIporecce
yIpaBIeHIecKO W  IPOU3BOJACTBEHHOW  JEATENBHOCTH  JIOIIKOJIBHOTO 00pa30BaTeIbHOIO
YUpEKICHHUS.

7.4. 3amuTa IepCOHANBHBIX JaHHBIX pabOTHHKA OT HEIPABOMEPHOTO HX UCIIOIb30BAHMS HITH yTPaThl
noiKkHa OBITH 06ecneuena 3aeayromuM JIOV 3a cueT CpeicTB IOIKONBHOIO 00pa3oBaTENbHOIO
YYpeKACHUS B OPSIKE, YCTAHOBICHHOM (QeepalbHBIMHU 3aKOHAMH.

7.5. "Buympennas 3auuma".

7.5.1. OCHOBHBIM BHMHOBHHKOM HECAHKIHOHMPOBAHHOTO JOCTYIAa K IEPCOHANBHBIM HaHHBIM
SIBJISIETCS, KaK IIPABIIIO, IIepCoHal, paboTaiomuii ¢ JokyMeHTaMu i 6a3amy JaHHBIX. PermaMenTauus
JIOCTyTa TepcoHata K KOH(QUISHIMATLHEIM CBEICHUIM, NOKYMEHTaM U 6a3aM MaHHBIX BXOIHT B
YMCIIO OCHOBHEIX HAIPABJIEHHUM OpraHM3alFOHHOM 3aluThl HHGOPMAlMH W NpeaHasHadCHa Ui
pasrpaHMYeHds TOJHOMOYHM MEXIy aIMUHHCTpAlMed M CHEIMATACTaMi  JOIIKOIBHOrO
00pasoBaTeIbHOrO YIPEHKACHHMA.

7.52. JIng obecreuenus BHYTpeHHelH 3alllThl NEPCOHAIBHBIX NAHHBIX DPAOOTHHKOB 0V
HeoOXO0IMMO cOOMI0IaTh PAJ MED:

*  OrpaEWueHHWe ¥ pErAMEHTAallds COcTaBa PaGOTHHKOB, (YHKUMOHATBHEIC OOS3aHHOCTH
KOTOPBIX TpeOyOT KOHGHICHIHATBHBIX 3HAHHH;

« crporoe m3bupaTensHOe M OOOCHOBAaHHOE PACHpENENCHHE IOKYMEHTOB M HHpOpMAaLUH
MeX1y pabOTHUKAaMH JETCKOro caza;

*  palMOHATHFHOE pa3MELICHHE pabouMX MeCT PabOTHHKOB, IPH KOTOPOM HCKIOHAIOCH 651
GECKOHTPOJIBHOE HCIIOB30BAHNE 3aIIMINAeMON HHOPMAIIHH;

o 3Hagge PabOTHMKOM JOIUKONBLHOTO —OOpa3sOBaTeNBHOr0  YUPEeXKACHHS TpeGoBaHUI
HOPMATHBHO-METOMUECKUX JOKYMEHTOB I10 3aIIuTe HHGOPMAIUy U COXPAHCHUH TAHHEL

«  Hamuude HeOOXOIMMEIX YCIOBMH B MOMEIIEHMHM s paboThl € KOH(QHACHINATHHBIMHI
JIOKyMeHTaMH ¥ 06a3aMH JaHHBIX;

*  OmpeZeNeHMe W PerjaMeHTal|s COCTaBa pabGOTHHKOB, HMEIONIMX IPaBo JOCTYIA (Bxoma) B
[IOMEIIEHNE, B KOTOPOM HAXOAMTCS BBEIYUCIUTEIbHAA TEXHUKA,

¢  OpraHM3aIMs MOPSIKA YHHUTOXKEHHS HHGOPMALH;

¢ CBOEGBPEMEHHOE BBIIBJICHHE HApYIICHUsA TpeGoBaHMil paspelIUTeNbHOH CHCTEMEI IOCTYyNa
paboTHUKAMHU;

+  JMYHBIE Je7a MOTYT BELIABATHCS JEIONPOU3BOIHMTENIO (CEKPETapio) TONBKO 3aBElYIOIIIM
JIOV 1 B HCKITIOUUTENBHEIX CIIy4astX, 10 MHCHMEHHOMY Pa3pEeIICHHIO 3aBEyIOIIEro IETCKIM
caZoM, - PYKOBOAMTENIO CTPYKTypPHOTO MOIPasyIEeIeHHS (sampuMep, TpPU IOATOTOBKE
MaTepHasoB IJis aTTECTAllH PabOTHHKA).

7.5.3. 3amuTa HePCOHATBHBIX JAaHHBIX COTPYAHUKA HA JNIEKTPOHHBIX HOCHTEIAX.

Bce manku, cojepiKaiiie nepcoHaIbHbIE JaHHBIE COTPYIHUKA, NOJUKHBI OBITD 3aIUIICHBI TAPOJIEM,
KOTODBI cOOBImAeTCS PYKOBOIUTEIO CIIYXKOb! yIPaB/IeHHs IIEPCOHATOM ¥ PYKOBOTUTEIIO CIyXOBI
HH(POPMAIMOHHEIX TEXHOJIOTHI.

7.6. "Brewnas 3auwguma'

7.6.1. Tlof MOCTOPOHHHM JIMLOM IIOHMMAeTCs JEo0oe JIHIO, HE MMEIOMee HETOCPEICTBEHHOIO
oTHOIIEHHs K nestensHocTH JOVY, mocetuTeny, pabOTHUKA JAPYTHX OPraHU3alHOHHBIX CTPYKTYP-
[TocTOpOHHHE JIHIIA HE JOJDKHBI 3HATH PACIPECICHUC (ynkuuit, paboyne npouecchl, TEXHOIOTHIO




cocTaByeH s, O(OPMIICHS, BEICHUS U XPAHCHHUS JOKYMCHTOB, JIMYHBIX €1 ¥ pabo4ux MaTepHaioB
y AenomnpoussofuTens (CexpeTaps).
762 obecmeyeHns BHEIIHe 3aIWTh IEPCOHAIBHBIX JAHHBIX COTPYIHUKOB OV Heolxo1umo
co0moIaTh P Mep:

*  NOpSAAOK IPHEMa, yIeTa i KOHTPOJLI ACATEIBHOCTH [IOCETHTENEH;

*  TOpPSANOK OXpaHbl TEPPUTOPHH, 3MaHuii ¥ TIOMEIIEHHH JOIUKOJIBHOTO 00pa3oBaTeILHOTO

YUpEKIACHHUS,

« TpeGoBaHys K 3aIUTe HHQOPMAIMH IPY HHTEPBLIOMPOBAHIH 1 cobece10BaHMSAX.
7.7. Bee mmia, cA3aHHbIE ¢ MOMyIeHHeM, 06pa0oTKOM U 3alUTOM NEPCOHATBHBIX TAHHDIX, 00sA3aHBl
OMHCATE 0053aTeNECTBO O HEpasIAIICHMH NEPCOHATBHBIX NaHHBIX paGOTHHKOB JIOIIKOJIBEHOTO
006pa30BaTENLHOTO YIPEKACHMS.
7.8. KpoMe Mep 3alIUTh IEPCOHANBHBIX NAHHBIX, YCTAHOBICHHbIX 3aKOHOATEILCTBOM PoccuicKoi
®ejiepanuy, 3aBeTyIOIAN JOMKOIBHEIM 00Pa30BATENBHEIM YIPEKACHUEM, a TaK)Ke COTPYIHHKH
MOT'YT BEIPa6aThIBATE COBMECTHBIE MEPEI 3AIUThI [IEPCOHANBHBIX TAHHbIX pabOTHHKOB.

8. Ilpasa u 06s3aHHOCTH PAOOTHHKOB JIOY no 3amuTe UX NePCOHAIbHDBIX AAHHBIX

8.1. 3akpemnenue mpaB pabOTHMKA, PETIAMCHTHPYIOUMX 3AUTY €ro IepCOHANBHBIX JaHHBIX,
oBecreunBaeT COXPaHHOCTh NIONHO} I TOYHOH HHOPMAIHH O HEM.

82. PaGOTHHKM IODKHEI GBITH O3HAKOMIEHBI IIOJ PacmucKy C AOKYMEHTAMHU JOLIKOIBEHOTO
06pa30BaTEIBHOTO YUPSKACHHSA, YCTAHABIUBAIOIIUMH nopsIok 06paboTKH MEePCOHATBHBIX NaHHBIX
paGOTHHKOB, a Takke 00 uX IpaBax U 00SI3aHHOCTIX B OTOH 00IaCTH.

83 PaGOTHHK IOMKOTHHOTO O0Opa30BATENBHOrO Y4PENKACHHA 0OS3yeTcs —MPEnOCTABIATE
TlepCOHATBHEIE TAHHEIS, COOTBETCTBYOLIUE NEHCTBUTENBHOCTH.

8.4. PaGOTHHUK UMEET IIPABO:

+  Ha IONHYIO HHPOPMAIHIO O CBOMX INEPCOHATBHEIX NAHHbIX X 00paboTKe 3THX JaHHBIX;

«  cBOGOIHOTO GECIIATHOrO JOCTYNa K CBOMM NMEPCOHATBHBIM JAHHBIM, BKJIIOUas IPaBo Ha
nony4yeHue Komui moOo# samucw, cofiepKalell nepcoHanpHBIC NAHHBIC pabOTHHKA, 32
HCKITIOYEHUEM CITyUaeB, IPelyCMOTPEHHBIX 3aKOHOMATEILCTBOM Poccuiickoii Deneparuu;

« Ha ompefeNeHNe CBOUX TIpeICTABUTENEH] U 3aIIUTHI CBOUX [EPCOHAIBHBIX JaHHBIX;
JOCTYIa K OTHOCSIIMMCS K HEMy MEJMLUHCKUM JaHHBIM C TIOMOIIBI0 MEAUIHHCKOTO
CIIEIUATNCTA 110 CBOEMY BEIOODY;

TpeGOBaTh HCKIIIOUATH WM HCTIPABHTH HEBEPHEIS, MK HeIoJIHEIE TIEPCOHANIPHEIE NAHHBIE, &
TaKKe JaHHBIe, 06paboTaHHbBIE C HAPYIICHUEM TpeGoBaHMH;

* IpH OTKa3e 3aBEAYIOLICTO JIOY HCKIIOYATH WM HCIPaBUTH IEPCOHATBHBIE JIaHHBIE
paGOTHMKA MMEET IPaBo 3asBUTH B IECHMEHHOM (popMe 3aBelyIoIIeMy 0 CBOEM HECOTIIACHH
¢ COOTBETCTBYIOIIUM 000CHOBAHHEM TAKOro HECOrTIaCh,

HepcoHATbHBIE AAHHBIE OIEHOYHONO Xapaxrepa pabOTHHMK AETCKOIO Caja HMEET MNpaBso
JOTIOTHUTE 3asBJIEHIEM, BBIPAXKAFOIIM €ro COOCTBEHHYIO TOUKY 3PCHUA;

TpeGOBaTh M3BEIIEHHs 3aBENYIOIIMM ISTCKUM CaZloM BceX JIMI[, KOTOPHIM paHee ObLIH
COOOILEHBl HEBEPHBIE MM HEMOJHBIC IIePCOHATBHEIC nauable paboTHHKA, 000 BCEX
TIPOM3BEAEHHEIX B HUX ICKIIOYCHUSX, HCIIPABICHHUAX WK JIOTIOJTHEHHSIX

00KanoBaTh B Cyje JEOOBIE HEMPaBOMEPHBIC neitcTBEiM WM Oe3eHCTBUS 3aBEIYIOLICIO
JOMKONBGHEIM ~ 00pa3oBaTeNbHBIM  YUPEKICHHEM  IIPH 00pafoTKe M 3auUTe €ro
TIEPCOHABHBIX JIAHHBIX.

8.5. B riesix obecrneyeHus JOCTOBEPHOCTH NIEPCOHANBHDIX JAHHBIX paGoTHuKH JIOY 06s3aHEL:

s mpu oQOpPMIICHHH Ha paboTy IpeCTaBIATh AOCTOBEPHBIC CBEIICHUA B nopsifike B 00BEMe,
[IPeIYCMOTPEHHOM  HACTOALIMM [Toflo’)keHHEM UK 3aKOHOAATEIbCTBOM Poccuiickoit
Depepanuu,

« B CIyuae M3MEHCHHs CBOMX IEPCOHANBHBIX NAHHBIX, cooOmare 06 3ToM 3aBeyIOIEMY
nmerTckuM canoM B Teuenue 10 THEH.

8.6. PaGorumku crasar sapemyromero JIOY B H3BECTHOCTD 00 W3MeHeHun (GaMWIHH, HMCHH,
OTYECTBA, JAThl POXICHMA, YTO TONYYaeT OTPAKEHUE B TPyIOBOM KHIDKKE HAa OCHOBaHHH




TPEJCTABNEHHEX NOKYMEeHTOB. IIpd HeOOXOIMMOCTH H3MCHIOTCS JAHHEIC 06 oOpa3oBaHuu,
npodeccr, CreUanbHOCTH, IPUCBOCHUH HOBOT'O paspsja ! IIp.

87. B mensxX 3aIUTHl YAaCTHOM >KW3HW, JTMYHOH M CEMEHHOH TalHBI paGOTHUKM HE HOJDKHBI
OTKa3EIBAThCA OT CBOEro mpaBa Ha 0GpaGOTKY MEPCOHAIBHBIX JAHHBIX TONBKO € HX COTIACHA,
TIOCKOJIBKY 3TO MOJKET [IOBJIeYb IIPUIMHEHHE MOPATIBHOT0, MATCPHANBHOTO BPEAa.

9. OTBeTCTBEHHOCTH 32 pasrjamlenue KOHQHIEHUHAIbHOH HH(POPMALMH, CBSI3aHHOH ¢
NepCcoOHATbHBIMH JAHHBIMH

9.1. Iepconanvnan omeemMcmMeennocmy ~ ONHO U3 TIEABHBIX TpeboBaHUI K OpraHu3aluy
(YHKLIMOHHPOBAHUA CHUCTEMbI 3aIHThI IepcoHanbHOM HHbOpMamuu ¥ 00s3aTeNbHOE YCIOBHE
obecnieyenus 3pHEeKTHBHOCTH 3TOH CUCTEMBL

9.2. 3amuTa Mpas pabOTHHKA, YyCTAHOBICHHBIX 3aKOHONATE/IECTBOM P® u macTosmumM ITomoKeHUEM,
OCYLIECTBIACTCS CYHIOM B LEIAX INPECCUCHHUs HCIPABOMCPHOIO HCIIONIE30BAHNA ITEPCOHAIBHBIX
J@HHBIX paGOTHUKA, BOCCTAHOB/ICHHS HApyUICHHEIX IIPaB ¥ BO3MEIICHHS IIPUIHHEHHOTO yiepba, B
TOM YHCJIe MOPATEHOTO Bpea.

9.3. Kax it COTpYIHAK AOIIKOIEHOTO 00pa3oBaTeIbHOr0 yUPEKICHI, TIOJTyYaromui s paboThI
KOH®MUIEHIMATBHEL TOKYMEHT, HeCeT €HHOIMYHYI0 OTBETCTBEHHOCTD 38 COXPAHHOCTR HOCHTENS
KOH(HIECHIHATBHOCTS HHQOPMALHH.

9.4, Jluua, BUHOBHBIC B HAapyIIEHWH HOPM, PETYIMPYIOLWIUX MOTyHCHHC, 00paboTKy M 3allUTy
IEepCOHANBHBIX  JaHHBIX paboTHHKA, HECYT  JUCLMILIMHAPHYIO, aIMUHHCTPATUBHYIO,
rPaKIAHCKO-TIPABOBYIO HIIH YTOJIOBHYIO OTBCTCTBEHHOCTE B cooTBeTcTBUU C (hemepaabHBIMA
saxoHamu Poccuiickoit Deneparnuin.

0.5. 3a HeHCIIONHEH e WK HeHaTexXalee UCIIONHEe e PaOOTHUKOM IO €T0 BHHE BO3JIOKCHHBIX Ha
Hero OGS3AHHOCTEN IO COOIONEHHIO YCTAHOBIEHHOTO IOpSIKa pabOTEl CO CBEACHHAME
KOH(UIEHIMATBHOTO XapakTepa 3aBefyrolmi JIOY BnpaBe NpPUMEHATH IIPEIyCMOTPECHHBIC
TpyIOBBIM KOJEKCOM AMCLMILTHHAPHEIC BIBICKAHHA.

9.6. JIODKHOCTHBIE 1ML, B OOA3aHHOCTH KOTOPBIX BXOJHT BEICHHME TIEPCOHAIBHBIX JaHHBIX
COTpYIHHKA, 00s3aHBI OOCCICYUTH KKAOMY BO3MOXKHOCTE O3HAKOMJIEHUsI C JOKYMEHTaMH H
MaTepHaNaMH, HEINOCPEICTBEHHO 3aTparMBalOMMMK €ro Tpasa H cBOOOJEI, €CIH WHOE HE
npeycMoTpeHo 3akoHoM. HempasoMepHEIi 0TKa3 B [IPEIOCTABICHUN COOpaHHEIX B YCTaHOBICHHOM
opAIKe JTOKYMEHTOB, JM60 HECBOEBPEMEHHOE NPEJOCTABICHHE TAKUX JIOKYMEHTOB MM HHOM
MHGOPMAIUK B CIydasX, MPEIyCMOTPEHHBIX 3aKOHOM, 60 MpefOCTaBIEHUe HEHONHOH MK
3aBEJIOMO JIOXKHOM HH(GOPMALMH - BICIET HAIOXKCHHE HA NOTKHOCTHBIX JIHIL aJIMHHUCTPaTUBHOI'O
mrrpada B pasmepe, onpenensemom Konexcom 00 afMUHHMCTPATHBHBIX [IPABOHAPYIICHHIX.

9.7. B COOTBETCTBHH ¢ I'paskIaHCKHM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJaMH [IOJTY YHBIITHE
HH(POPMAIIUIO, COCTABIIAIOLIYIO cnyXeOHyIo TaliHy, 00g3aHbI BO3MECTUTH NPHIHHCHHBIC yOBITKH,
IprYeM Taxas ke 00s3aHHOCTE BO3/IAracTcs i Hd pabOTHUKOB.

0.8. VroloBHAS OTBETCTBEHHOCTH 32 HApyIIEHHE HENPUKOCHOBCHHOCTH YacTHOM XU3HH (B TOM
qHCie HE3aKOHHOe COOMpaHHe WM PAacIpPOCTPAHEHHE CBENCHHH O YaCTHOM JKM3HM JIAIA,
COCTABIISIONIEro ero JMYHYIO MM CEMEHHYIo TaliHy, 63 ero COrTacus), HeTPaBOMEPHEIN OCTYII K
OXpaHseMoll 3aKOHOM KOMIbIOTSPHOMU rH(bOpMALAY, HENPaBOMEPHBI OTKa3 B IMPEIOCTABICHAN
coOpaHHEBIX B YCTAHOBJICHHOM ITOPSIKE JIOKyMEHTOB U CBeACHMUI (eCIy 3TU JESTHUA MPUIMHHATIA BpE
IpaBaM H 3aKOHHBIM HHTepecaM IpaIaH), COBEPIICHHBIE JHLIOM C HCIOJIB30BAHAEM CBOCTO
CITy»KeOHOTO ITOIOXKEHUS HAKa3BIBAETCS mrpadom, 6o MUINEHHEM paBa 3aHIMAaTh onpesieIeHHEIE
JO/DKHOCTH WA 3aHUMATECS OTPEeNIeHHON eI TeNbHOCTRIO, 760 apecToM B COOTBETCTBHE ¢ YK
Poccutickoit @enepanum.

9.9. HenpasBoMepHOCTB JIeATEIbHOCTH OPraHoB roCYIapCTBEHHOM BIACTH U OpraHH3alui 1o cBopy u
HCIIONb30BAHMIO TIEPCOHATBHBIX JAHHBIX MOKET OBITH YCTAHOBICHA B cyneOHOM MOps/IKE.

10. 3aKa04HTEIbHBIE I0JI0KCHHS
10.1. Hactosmee ITonoxeHue SBseTCs JOKATHHEIM HOPMATHBHBIM aKTOM JIOY, npunHuMaeTcs Ha
O6meM coGpaHHM pPabOTHHKOB M YTBEPXAACTCA MPHKA3OM 3aBeyIOIero AOMIKOIBHBIM



06pa3zoBaTeBEHEIM YUPEKIACHUEM.

10.2. Bce u3MeHEHMS M AONOJHEHHS, BHOCHMble B Hacrosmee llomoxerne, 0opOpMIIIOTCA B
[ECEMEHHOH opMe B COOTBETCTBHH ASHCTBYIOMNM 3aKOHOIATEIHCTBOM Poccuitckoit @enepaum.
10.3. TlonojkeHHe NPHHHMAETCS HA HEONPENeNeHHEIH CpoK. VI3MeHEHHs M NONONHCHHS K
T10/I0KEeHHIO IPHHUMAOTCS. B OPSIZIKE, MpeaycMoTpeHHoM 11.10.1. HacToAImero [TonoxeHus.

10.4. Tlocne mpusstus I[lonoxkeHust (WM H3MEHEHHH ¥ [IONOJIHEHWH OTHENBHBIX MYHKTOB U
pa3lenoB) B HOBOM pelakiyy IpeIbIAyIIas peJakiis aBTOMATHIECKH YTPauHBACT CUITY.



